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Contact Katy at web@regions202020.eu or by Skype at katy_hall_cplpress for further assistance. 
 
Alternatively contact the ENNEREG partners in your region or country - see: 
http://www.regions202020.eu/cms/contact-us for further information 
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What is Regions 202020?
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The Regions 202020 Network acts as an enabling 
environment to inspire EU Regions to take up the 
challenges of fulfilling the European Union’s 
20-20-20 climate and energy targets.

It enables Sustainable Energy Regions, 
Communities, Projects, Initiatives and 
Stakeholders to exchange experience and 
promote their actions towards developing and 
implementing Sustainable Energy Action Plans 
(SEAPs) and Projects (SEPs).

 

 

EU 20-20-20 targets: a series of demanding climate and energy targets to be met by 2020, as follows: at 
least 20% reduction in EU greenhouse gas emissions; 20% of EU energy consumption to come from 
renewable resources; a 20% reduction in primary energy use compared with projected levels, to be 
achieved by improving energy efficiency. See: http://ec.europa.eu/climateaction/ 
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Do you want to learn from 
the best...?...So do we!

Slide 3

ENNEREG Project  - 16 June 2011 - Katy Hall (CPL)

You can Promote Your Region, Local Community or 
European Project by becoming a Regions 202020 
Network Member and contributing to the content of this 
website by:

 Adding your Region or Community

Adding a Profile Page for your Organisation

Adding Resources, such as Sustainable Energy Action 
Plans (SEAPs), Tools and Methodologies, Sustainable 
Energy Projects (SEPs), Images, PDF files, etc.

 

 

See http://www.regions202020.eu/join-us/ for 10 Good Reasons to Join Regions 202020 
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 Join Us and become a Regions 202020 Network Member

Don’t forget to: Tick the box on Page 2 
of the Registration form to:

 Join the Regions 202020 Network 

How to Join the Network

 

 

Only members of the Regions 202020 Network can add content to the website.  
 
In addition email addresses and some content, such as high-resolution photographs in the Image Library, 
are only available to signed-in members of the Network.  
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Before we begin…
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 To edit website content – Sign In
 The first time you sign in you need to 

Set Your Password 

You can Reset Your Password at any 
time, for example if you forget it 

 

 

Click on the link “Sign  In” to sign into the website.  
 
The first time you sign in you need to “Set Your Password”. You can also click on this link if you have lost or 
forgotten your password or want to change it.  
 
Enter your e-mail address and we will email you a link from www@regions202020.eu with which you can 
reset your password.  
 
If your computer is only used by you, you can tick the box next to “Remember me next time?”  
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Use the Search Facility to check 
if your Community, Region or
Parent Region (County, State, 
Province) already has an entry

Step 1: Add your 
Region or Community

If not, click on the link 
to: Add new record

 

 

If you are adding a local Community, please make sure your Parent Region has already been added. 
 
Adding your Region or Parent Region: 
 
First, check if your Region (County, State, Province, etc) already has an entry on the website using the Find 
Regions & Communities facility  
If the your Region has not been added - Add a New Region 
 
Adding your Community: 
 
Note: if you want to add a Community (city, town, municipality, etc.), please ensure you first add the 
"Parent Region" 
 
First, check if your Parent Region (County, State, Province, etc) already has an entry on the website using 
the Find Regions & Communities facility  
 
If the your Parent Region has not been added - Add a New Region or Community 
 
Second, check if your Community already has an entry on the website using the Find Regions & 
Communities facility   
If the your Community has not been added - Add a New Region or Community 
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Enter the name of your 
Region or Community

Add a description, summarising your region 
or community and its Sustainable activities 

Select the Country, Category and 
Parent Region (see notes) from the 
dropdown lists

Don’t forget to click the Add Button
to create the new Region or Community.

 

 

If you are adding a local Community, please make sure your Parent Region has already been added. 
 
The Category indicates the Sustainable Energy Communities project working in the Region or Community 
and whether it is a Region or Community and a Pioneer, Twin or other Replication action. Don’t worry if 
you are not sure, an email is sent to the website team whenever a new region is added, so we can check 
and correct your entry, and create new categories if necessary.  
 
You can also contact us with more information at: web@regions202020.eu 
 
Don’t forget to click the Add Button to create the new Region or Community 
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Step 1: Example Community Page
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Community

Category

Links to Parent Region, Category Page & Country

Summary in English & Polish

 

 

This Page for Jarocin Commune displays the position of the various basic elements.  
 
The Summary text can be in English and/or your local language and is also displayed in search results and 
lists in other sections of the website. 
 
Stakeholder Organisations, Resources and Events for the Community or Region will also be displayed on 
the page as they are added to the website. 
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Create an Enhanced Profile Page
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Inspiring Sustainable Action is a key aim of the 
ENNEREG project - Contact Us for more information 

 

 

If you represent the public authority for your Region or Community  
 
Contact Us to request an enhanced profile page (for more examples see the entries for the ENNEREG 
Pioneer Regions)  
 
Note: You will be asked to Add Your Organisation to the website, if you have not already done so (see Step 
2). 
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Step 2: Add Your Organisation

If your organisation is already listed, 
click to view the entry. 
Ask one of the listed contacts to add 
you to the organisation profile.

Use the Search Facility to check if your 
Organisation already has an entry

 

 

If you are already linked to an Organisation, it will be displayed on the Regions 202020 Network page 
whenever you are signed in. You can be linked to more than one Organisation if you wish. 
 
Alternatively, check if your Organisation already has an entry on the website using the Find Organisations 
facility 
 
If your Organisation already has an entry:  
 Click on the Organisation name to view the entry 
 If you are not listed, ask one of the listed contacts to sign into the Regions 202020 Network to edit the 

profile  
 

If the your Organisation has not been added - Add a New Organisation 
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Step 2: Adding Your Organisation
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 Make sure you are signed in, then: 
Click Edit Your Profile or select Regions 202020 
Network from the menu.

You will then be able to:
Add an Organisation

A Guide to Contributing 
is also available on this page

 

 

If the your Organisation has not been added - Add a New Organisation 
 
You can find the “Add” links on the “Regions 202020 Network” page when you are signed in – click on the 
link in the menu, or “Edit Your Profile” 
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Enter the name and contact 
details for your Organisation

Add a short summary and description of 
your organisation’s Sustainable activities 

Add your logo and Select the Type of 
Organisation, Geographical Scope, 
Region / Community, Contacts and 
SEC Project from the dropdown lists

 Don’t forget to click the Add Button
to create the new Organisation

 

 

If you are adding an Organisation, please make sure your Region or Community has already been added 
(Step 1 above). 
 
You can add a short summary (text only) which appears in search results and lists on the website.  
 
You can also add a more detailed (HTML) description  and your logo which will be displayed on your 
Organisation Profile Page. 
 
Select the Type of Organisation and Geographical Scope (Local, Regional, National, etc) from the 
dropdown lists. This is particularly important if you are a public authority (e.g. Commune, Province, Region, 
Council, etc), Energy Agency, Association, etc. 
 
Select the Main Region or Community where your organisation is a Stakeholder. Your organisation will 
then be listed on the relevant Region / Community page. 
 
If you are a partner in a Sustainable Energy Communities project or Initiative you can select this from the 
dropdown list. Your organisation will then be listed on the relevant page of the website.  
 
Don’t worry if you are not sure, an email is sent to the website team whenever a new region is added, so 
we can check and correct your entry, and create new categories if necessary.  
 
You can also contact us with more information at: web@regions202020.eu 
 
Don’t forget to click the Add Button to create the new Organisation 
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Step 2: Example Organisation Page
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Links to Region Category & Profile 

Logo, Name,
Address Details, 
Website & Email

Description of Organisation’s 
Sustainable Energy Activities

Links to SEC Projects, 
Activities & Initiatives

 

 

This Page for Severn Wye Energy Agency (SWEA) illustrates the position of the various basic elements of an 
Organisation’s listing. 
 
The Summary text can be in English and/or your local language and is also displayed in search results and 
lists in other sections of the website. 
 
The Name and Contact details for you and your colleagues who are members of the Regions 202020 
Network are displayed on this page.  
 
Listed contacts can Sign-In and edit this page. 
 
Only members of the Regions 202020 Network can access your email address, protecting you from 
unwanted contact, spam, etc. 
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Step 3: Add Resources

If not, click on the link 
to: Add new record

Use the Search 
Facility to check if 
the Resource has 
already been added

 

 

First, check what resources have already been on the website using the Find Resources facility 
If your suggested Resource has already been added: 
• Click on the Region to view the entry 
• If you added the resource, you will be able to edit it by clicking on the link shown on the Regions 202020 

Network page. The link will be displayed whenever you are signed in. 
• Otherwise, email the contact shown at the bottom of the resource to request changes. 
Alternatively,  Add a new resource, such as: 
• Local or Regional Sustainable Energy Action Plans (SEAPs),  
• Tools and Methodologies,  
• Sustainable Energy Projects (SEPs),  
• Photographs for the Image Library,  
• PDF publications,  
• Event presentations, etc. 
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Select the “Relevance” level

Add a short description of the Resource

 Make sure you add a Title

Link to a SEC Project and/or a web page

Add an image and image caption
 tick the box if you want users to 
be able to access a full size version
You can also upload a PDF file

Add further information in HTML format

 

 

If you are adding a resource, please make sure it hasn’t already been added (see previous slide). 
 
You can indicate how relevant the information is to the development and implementation of local and 
regional Sustainable Energy Action Plans (SEAPs) and Projects (SEPs) by selecting the Relevance from the 
dropdown list. The more relevant it is, the higher it will appear on the page. 
 
If applicable, indicate the Sustainable Energy Communities (SEC) Project that created the resource; it will 
then be listed as a resource on the relevant project page.  
 
If the image is to be included in the Image Library  make sure you set the resource type to “Image” and add 
a caption including Source, Copyright and Permissions statement (as applicable). Remember to tick the box 
to Link the Image Thumbnail to the original (bigger) version. Only members of the Regions 202020 
Network will be able to access the full-size version (max size 2MB). 
 
You can also upload PDF files (max size 2MB) – please ensure that you have the permission of the copyright 
holder before uploading images or files. 
 
Add a short description (text only) of the resource including Source, Copyright and Permissions statement 
(as applicable). This will be displayed in lists and search results. 
 
Add a longer Summary (HTML), for example the introduction from a publication, or a more detailed 
description of an online tool or presentation. This will be displayed when the user views the resource entry 
(by clicking to view “Further information »”). 
 
See the next slide for information about other fields in the resource entry. 
 
You can also contact us with more information at: web@regions202020.eu 
 
Don’t forget to click the Add Button to create the new Region or Community. 
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Select the Language,  Type, 
Event, Region, Country, 
Geographical Scope and
Sustainable Energy Theme 

 Important: These Keywords 
determine how and where a 
resource is displayed on the 
website (see notes)

 Don’t forget to click the Add Button
to save the new Resource

 

 

This slide continues the explanation of how to add a resource – see the previous slide for further information. 

You can select the language the resources is in, e.g. EN – English, FR – Français  

You can also select a number of keywords to describe the type of resource, its geographical scope, topic, etc., as described 
below. It is important to select the correct keywords as these determine how and where on the site a resource is displayed.  

For example, for the type of resource: 

• select “Image” to add an image to the image library and ensure it is correct ly positioned on a Region Profile page. 

• select “Good Practice” to ensure a Good Practice case study appears in the Good Practice sections of the site. 

• select “Presentation”, “Event Conclusions” or “Event Resource” to signify resources for a specific event.  

• select “Legislation” to ensure legislation appears in the correct section of the thematic pages. 

• select “Sustainable Energy Action Plan (SEAP)” or “e-Bulletin” as appropriate to ensure these resources appear in the correct 
section on a Region profile page. 

 Remember to select the event from the dropdown list of events if you want the resource to appear on a specific event page – 
e.g. because it is a presentation made at the event, contains event conclusions, etc. 

 Remember to select one or more regions  and Sustainable Energy Themes if you want the resource to appear on specific 
thematic, region or community pages. 

 When adding resources, please indicate if the resource is national, local, regional, etc as appropriate. This is particularly 
important when you add legislation or SEAPs 

 If a resource is relevant for a specific country, e.g. National legislation or policies, or general guidance in a specific language, 
please select one or more countries as appropriate. The resource will then be displayed on the page for that country.  

 The keywords also enable users to search for resources by type, language, resource, etc, for example so that they can find all 
“Good Practices” in “German” related to “Biomass and Bioenergy”. 

If the relevant language, type of resource, region, or sustainable energy theme is not listed leave this blank. An email is sent to 
the website team whenever a resource is added or edited, so any missing details can be added and new keywords can be 
created. You can also send an email request to web@regions202020.eu asking for changes, additions, etc. 

You can also contact us with more information at: web@regions202020.eu 

Don’t forget to click the Add Button to create the new Region or Community. 
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Step 3: Example Resource Page
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Link to: SEC Project or Initiative

Type of Resource, Title 
and Short Description

Open the resource and/or a web page

Language

Summary in specified 
language – i.e. Spanish

Illustrative image –
e.g. publication cover

 

 

This Page for a Covenant of Mayors publication in Spanish on developing a local sustainable energy action 
plan (SEAP) illustrates the position of the various basic elements.  
 
The Short Description and Summary text can be in English and/or your local language and the Title, 
Language, Type of Resource, Short Description and Image are also displayed in search results and lists in 
other sections of the website. 
 
If you are the author of this resource entry and are signed in, a link to “Edit the entry for this Resource” 
will be displayed. 
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Quickly Find and 
Edit your Profile 
& Content Pages
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 Make sure you are signed in, then: 
Click Edit Your Pages or select 
Regions 202020 Network from the menu

You will then be able 
to add or edit your:

Personal Profile
Organisations(s)
Regions / Communities
Resources

 

 

When you first register, you will only have a personal profile. You can edit this to subscribe to the network, 
e-bulletins and/or Sustainable Energy News, as well as add details about your interests and areas of activity, 
etc. 
 
Once you have completed Steps 1 to 3 above, you will also be able to Edit you Organisations, Regions / 
Communities and Resources. 
 
You will also be able to access the Experience Exchange Discussion Forum to exchange experiences with 
other Network Members. 
 
 Sign In and Edit your personal profile, Organisation, Region Page and Resources at:  
http://www.regions202020.eu/cms/home/regions-202020-network  
 
 You will find a “Guide to Contributing” on the same page: 

Step 1: How to add your Region or Local Community 
Step 2: How to add a profile page for your Organisation 
Step 3: How to add Resources 
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Need more help?
For further information contact:
Katy Hall, CPL Scientific Publishing Services Ltd
web@regions202020.eu
Skype: katy_hall_cplpress

Or contact one of the ENNEREG Pioneer Regions:
See: http://www.regions202020.eu/cms/contact-us

ENNEREG - Regions paving the way for a Sustainable Energy Europe is supported by the Intelligent 
Energy - Europe programme under Contract No: IEE/09/250.661/S12.558228

The sole responsibility for the content of this presentation lies with the authors. It does not necessarily 
reflect the opinion of the European Union of other members of the ENNEREG Project Consortium. Neither 
the European Commission nor the authors are responsible for any use that may be made of the 
information contained herein.
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